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MHOJOXEHUE
0 padoTe ¢ NepcoHAIbHBIMU JaHHbIMHM paboTHMKOB MBOY OOLI Ne 45

1. O6mme monoxkeHust

1.1. Hacrostumm IlonoskeHnem onpenensercs NopsaaoK NOoTydeHHs, 00paboTKU, XpaHEHUs Mepeaadyn
U J1000T0 JAPYroro MCIONb30BAHHS MEPCOHATBHBIX JaHHBIX PAOOTHUKOB MYHHUIMIIATEHOTO OIOPKETHOTO
00111e00pa30BaTEIBEHOTO YUPEIKICHNUS OCHOBHOHM 0O0IICO00pa30BaTEeIbHON IIKOJBI JIJISi OOYYaIOIIUXCS C
OTrPaHUYEHHBIMU BO3MOXKHOCTSAMH 3710poBbsi Ned5 r.Tomcka (najiee — paOOTHUKOB), a TaKK€ BEJICHUS HX
JIMYHBIX JI€]1 B COOTBETCTBUU C TPYAOBBIM 3aKOHOJATeNbCTBOM Pocculickon denepanyn.

1.2. Hacrosimee I[lonokenne paspaborano B cootBerctBuu ¢ KoHcrurynmedn P®, TpymoBbim
kojgekcoM P®, Ilepeunem cBeaeHuid KOH(PUICHIIMAILHOTO XapakKTepa, YTBEPXKICHHBIM YKa3oM
[Tpesunenta PO ot 06.03.1997 Ne 188, denepanbubiv 3akoHoM Ne 152 ot 27.07.2006 «O mepcoHaNIbHBIX
JAHHBIX».

1.3. B Hacrosmem IlonoskeHnn OyayT HCIOTB30BATHCS CIIEIYIONINE TEPMUHBI M OTIPEIICTICHUS:

Paboroaarens — MyHUIIUTIATBHOTO OO/UKETHOTO 0OI1€00pa30BaTEIbHOIO YUPEKACHUS OCHOBHOM
0011100pa30BaTENbHOM MIKOMIBI Uil 0OYy4YaIOUIMXCS ¢ OTPAHUYEHHBIMH BO3MOXKHOCTAMU 3710pOBbsi Ne45
r.Tomcka (MBOY OOILL Ne45 r. Tomcka), BCTYNUBIINNA B TPYJOBbIE OTHOIIEHHUS C pAOOTHHUKOM.

PaboTHuk — ¢usndeckoe JUI0, COCTOSIIEE B TPYAOBBIX OTHOILIEHUSX C paboTOAATENIEM.

IlepconanbHble TaHHBbIE PadOTHUKA - WHGOpMAaIMs, HEOOXOoauMas pabOTOMATENI0 B CBS3H C
TPYAOBBIMH OTHOLIEHUSMU W Kacaroulascs KOHKPETHOTO pabOTHHKa (CBeleHHsI O (pakTax, COOBITHUAX U
00CTOATENILCTBAX YaCTHOM JKU3HU).

O0pabGoTka nMepcoHAIbHBIX JAAHHBIX PAa00THHKA — TMOJIy4YeHHE, XpaHeHHe, KOMOMHHPOBAHHUE,
nepeayda WM Jiro0oe Apyroe UCIoib30BaHUEe ePCOHATBHBIX JAHHBIX paOOTHHKA.

PacnpocTpaHeHne nepcoHAIbHBIX JAHHBIX PA0OTHUKA — ICHCTBYSI, HANIPABJICHHBIC HA IIepeaady
NEPCOHAIBHBIX JIaHHBIX ONPEAEIEHHOMY Kpyry Juil (mepejada IEpPCOHAIBHBIX JaHHBIX) WIM Ha
O3HAKOMJICHHE C TIEPCOHATIbHBIMU JJAHHBIMU HEOTPAHUUEHHOTO KPYTa JIUIL.

Hcnoab3oBaHne nepcoHAIbLHBIX JAHHBIX PA00THHKA — JICHCTBUS (ONEpaliK) C IEPCOHATbHBIMU
JAHHBIMH, COBEpLIAEMbIE B IEJIAX MPUHATHUS PELICHUH WM COBEPIIEHHs UHBIX ACHCTBUIL, MOPOKAAIOIIUX
IOPUJIMUECKHE MTOCIIEICTBUS B OTHOILIEHUH CYOBEKTa MEPCOHANBHBIX JAHHBIX MM JAPYTUX JIUI] JIUOO0 HHBIM
00pa3oM 3aTparuBaroluX paBa U cBOOOIbI CyOBEKTa EPCOHAIBHBIX JaHHBIX W APYTUX JIULL.

KoHduaeHnalIbHOCTh NMEePCOHAIBHBIX JAHHBIX PA00THUKA - 00s3aTelIbHOE Ul COOIIOIEHHS
OIIEPaTOPOM MJIM MHBIM MOJIYYUBILUM JIOCTYI K EPCOHAIBHBIM JIaHHBIM JIMLIOM TPeOOBaHHE HE JI0NYCKATh
UX paclpocTpaHeHue O0e3 corynacusi cyObeKTa MEPCOHAJIbHBIX AAHHBIX WM HAJIM4YMs MHOTO 3aKOHHOI'O
OCHOBAaHWUS.

3ammMTa NepCOHAIbHBIX JAHHBIX Pa0OTHHKA — JEATEIBHOCTh YIIOJIHOMOYEHHBIX JIHI[ IO
00€ecCIIeYeHHI0 ¢ MOMOIIBI0 JIOKAJIBHOTO PEryIHpOBaHUs MOpsaKa OOpaOOTKU MEPCOHATBHBIX JAHHBIX U
OpPraHM3alMOHHO-TEXHUYECKUX Mep KOH(HUAESHIMAIBHOCTY HHGOPMAlMd O KOHKPETHOM pPaOOTHHKE,
MOJTy4€HHOHM paboTo/iaTeneM B CBSA3U C TPYJOBBIMU OTHOILIEHHUSAMHU.

Kondunenunanbnasa wuHpopmanuss — 370 uHbopManus (B JOKYMEHTUPOBAHHOM WIIU
3JIEKTPOHHOM BH/JIE), IOCTYI K KOTOPOI OrpaHMYMBAETCSI B COOTBETCTBUM C 3aKOHOATENBCTBOM PD.

2. Coop, 00padoTKa M 3aIIMTA EPCOHATBHBIX JAHHBIX PA0OTHHKA

2.1. IlepcoHanbHble JaHHbIE pabOTHHKA OTHOCATCA K KOH(UICHIMAIbHOM HMHGpOpMAIMH, TO €CThb
HOPSIIOK pabOThl C HUMM PErJIaMEHTHPOBAH JEUCTBYIOIIMM 3aKOHOAaTeNbCcTBOM PD n ocymecTBiseTcs ¢
COOJIIOZICHEM CTPOTO OIpPEJETeHHBIX MpaBWl U ycnoBUM. JlaHHbIE TpeOOBaHMS YCTAHOBJIEHBI CT. 86
TpynoBoro konexca PO u He moanekaT N3MEHEHHIO, UCKIIFOUEHUIO, TaK KaK SBJISIFOTCS 003aTeIbHBIMU IS
CTOPOH TPYAOBOT'O OTHOIIEHHUSL.

2.2. B nensax obecrieueHus mpaB M CBOOOJ uYeloBeKa M rpaxaaHMHa paboTojarens mpu odpaboTke
MEPCOHAIBHBIX JaHHBIX paOOTHUKA 00513aH COOIIOIATh ClleAyoLue 00mmue TpeOOBaHUS:

2.2.1. OOpaboTka MEpCOHAIBHBIX JAHHBIX PAOOTHUKA MOXKET OCYIIECTBISATHCS HCKIIOUYHUTEIIBHO B
nessix obecreueHus COONIOJICHMS 3aKOHOB M HMHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, COJIEHCTBUS
paOoOTHHKaM B TpPYJIOYCTpOHCTBe, OOy4eHHWH U TMPOIBWKEHUH TO CIayx0e, obecrieueHUs JUYHOU



0€30MacHOCTH PaOOTHUKOB, KOHTPOJISI KOJMYECTBA M KAuecTBa BBINOIHAEMON palboThl M oOecriedeHust
COXPaHHOCTH UMYIIIECTBA paboToAaTeNs], pAOOTHUKA M TPETHHX JIHIL;

2.2.2. Tlpu onpenenennu o0beMa U coaepykaHus 00padaTbiBaeMbIX IEPCOHATBHBIX TaHHBIX PAOOTHHK,
pabortonarens JomkeH pykoBojacTBoBaThes Koncturyuumeit PO, TpynoBeim  koxekcom PO u uHBIME
(beneparbHBIMU 3aKOHAMU;

2.2.3. Bce mepcoHanbHBIE JaHHBIE PAOOTHUKA CleAyeT NOJy4aTh JWYHO y paboTHuka. Ecmm
[IEPCOHAJIbHBIE JaHHbIE PAa0OTHHKA, BO3MOXKHO, IOJIyYUTh TOJBKO Y TPEThEH CTOPOHBI, TO PaOOTHHUK
JOJDKEH OBITh YBEJIOMIICH 00 3TOM 3apaHee W OT HEero JOJDKHO OBITh MOJYYeHO MHCBMEHHOE COTJIacue.
PaGotomarens momkeH cooOmMTH PabOTHUKY O IENsAX, MpPEANojaraeMblX HCTOYHHKAX W CHOCO0ax
MOJy4EHHs] TEPCOHATBHBIX JAHHBIX, XapakTepe MOJISKAMX TIIOJIYYEHUIO IEPCOHANBHBIX JIaHHBIX
(manpumep, odopmileHHE 3ampoca Ha MpEeXHEe MECTO paboTbl pabOTHHKA B LENSAX BBIACHEHUS €ro
npodecCHOHAIBHBIX KaueCTB; 3alpoca B y4eOHOE 3aBe/IEHUE O TIOUTMHHOCTH IOKyMEHTa 00 00pa3oBaHUM U
T.IL.) ¥ IOCIIEACTBUAX OTKa3a pabOTHHKA AaTh MMCbMEHHOE COTJIache Ha X MOJyYeHHUE;

2.2.4. PaboTonarenp He HIMEET IpaBa MoIydaTh 1 00padaTeIBaTh MEPCOHANBHBIC JaHHBIE pAaOOTHUKA O
€ro MOJIMTUYECKUX, PETMTUO3HBIX U MHBIX YOSXK/IEHUSX U YaCTHOM JKM3HU. B ciyyasx, HEmocpencTBEHHO
CBSI3aHHBIX C BOIPOCAMHU TPYIIOBBIX OTHOIIEHWH, B COOTBETCTBUU co crathet 24 Kouctutymuu PO
paboTojarens BIIpaBe MOJIydaTh U 0OpabaThiBaTh JaHHBIE O YACTHOM >KM3HU PaOOTHUKA TOJBKO C €ro
MUCBMEHHOTO COTJIacHs;

2.2.5. PaboToaTens He MMeEeT TpaBa MoIyvaTh U 00padaThIBaTh MEPCOHAIBHBIC JTAHHBIC PA0OOTHUKA O
€ro 4WIEHCTBE B OOLIECTBEHHBIX 00BEIMHEHUSIX WM €ro MPOQCOIO3HOM JeAaTeNbHOCTH, 32 UCKIOYEHUEM
CIIy4aeB, MPEeTyCMOTPEHHBIX (pefiepalbHbIM 3aKOHOM;

2.2.6. Ilpy mpuHATHM pPEUICHWH, 3aTpardBaroOlMX WHTEPEChl paOOTHWKA, paboTomaTrenb HE HWMeEeT
IIpaBa OCHOBBIBAThCS HA MEPCOHATBHBIX JaHHBIX PAOOTHHKA, OJYYEHHBIX 3JIEKTPOHHOM WIH B Pe3y/bTare
WX aBTOMAaTU3UPOBAHHON 00pabOTKH.

2.3. Tlpm mocrymneHur Ha paboOTy pabOTHUK TMPEIOCTaBIsIET IMEPCOHAIbHBIC JaHHBIE O cede B
JIOKyMEHTUPOBAHHOHN (hopMe. A UMEHHO:

® [acHopT WM UHOU JOKYMEHT, YIOCTOBEPSIOIIUI JIMYHOCTS;

® TPYAOBYIO KHIDKKY, 3a MCKJIOUEHHEM CJIydaeB, KOTJa TPYIOBOW JOrOBOp 3aKJIHOYAETCsl BIIEPBbHIE
WM pabOTHUK MOCTYNAET Ha pabOTy Ha YCIOBUAX COBMECTUTENILCTBA;

®  CTPaxoOBOE CBUJIETEIHCTBO IOCYIAPCTBEHHOTO IEHCUOHHOTO CTPaXOBaHUS;

e HneHTuduKaMOHHBIN HOMEP HATOTOILIATEIIBIIHNKA;

® JIOKYMEHTbl BOMHCKOIO Y4eTa - JUIsi BOGHHOOOS3aHHBIX U JIUILI, MOAJICKAINX MIPU3bIBY HA BOCHHYIO
ciyx0y;

e JOKyMeHT 00 oOpa3oBaHuM, O KBaIM(UKAIUK WM HAIWYMMA CHEUUATBHBIX 3HAHUNA MIpH
MOCTYIJICHUU Ha paboTy, TpeOyIOIIyIo CIIeHaTbHBIX 3HAHUM WK CHEIMaIbHOMN MOATOTOBKHY;

® B OTACTBHBIX CIy4yasX C y4eToM chenupuKud pabdoThl AEHCTBYIOIIMM 3aKOHOAATENLCTBOM PD
MOJKET MpeycCMaTpUBaThCsI HEOOXOIUMOCTh MPEAbSBICHUS MPH 3aKIIOUYEHUH TPYI0BOTO J0TOBOpa
JOTIOJTHUTEBHBIX JOKYMEHTOB (HampuMep, MEAUIIMHCKOE 3aKII0YeHre s JIUI] B Bo3Bpare a0 18
JIeT; JUIS JIML, 3aHATHIX Ha TSHKENBIX padoTax ¥ paboTax ¢ BpEAHBIMU U (MJIH) ONTACHBIMH YCIIOBHSIMHU
TpyJa, a TakKe Ha paboTax, CBSI3aHHBIX C IBUKEHUEM TPAHCIIOPTA).

PaboTHHK B MHCHMEHHOM BH/IE JJA€T coryiacke Ha 00paboTKy nepcoHanbHbIX JaHHbIX ([Ipunoxenue 1.).

2.4. 3ampemaercsa TpeboBaTh OT JIMIA, [OCTYMAIOIIEr0 Ha paboTy, JOKYMEHTHl IOMHMO
peayCcMOTpPEeHHBIX TpynoBbIM KojiekcoM PD, nnbiMu enepanbHbIMU 3aKkoHaMH, ykazamu [Ipesunenra PO
u nnoctaHoBieHusmMu [Ipasurenscrea PO.

2.5. Tlpu 3aKi04eHu TPYAOBOTO JIOTOBOpAa M B XOJ€ TPYAOBOU JIESITENBHOCTH MOXET BO3HUKHYTH
HEOOX0JMMOCTh B ITPEJOCTABICHUH PAOOTHUKOM TOKYMEHTOB!

® 0 BO3pacTe JETeN;
0 OepeMEeHHOCTH >KEHIIUHBI,
00 MHBAJIMHOCTH;
0 JIOHOPCTBE;
0 COCTaBE CEMbHU;



® 0 JI0XOJ€ C MPEABIAYIIEro MecTa paboThI;
® 0 HEOOXOJAMMOCTH yX0/1a 32 OOJIBHBIM YJICHOM CEMbH;
® TIpoYME.

2.6. Tlocne Toro, kak OyAeT NPHUHATO peEIIeHHE O MpueMe paboTHHKA Ha paboTy, a TakKe
BITOCJIC/ICTBHH B IIPOIECCE TPYAOBOU JEATEILHOCTH K JOKYMEHTAM, COACPIKAIINM MEPCOHATBHBIC JTaHHBIC
paboTHHKa, TaKKE OYAyT OTHOCUTBHCS:

® TPYJIOBOH JIOTOBOP M MPUKA3 O IMpreMe Ha padoTy;

® TIPUKA3bI O MOOIIPEHUSIX U B3BICKAHUSX;

® TIpUKa3bl 00 U3MEHEHHH YCIIOBUH TPYIOBOTO JIOTOBOPA;

e KapTouka yHH(uuupoBaHHOW (opmbl T-2, yrBepkaeHHas mocraHoBieHneM ['ockomcrara Poccun
ot 05.01.04 Ne 1;

® JIpyrue JOKYMCHTBI.

2.7. Ecni mepcoHaNbHbBIC JaHHBIC PAaOOTHHKA BO3MOXKHO TOJYYUTH TOJIBKO Y TPEThEH CTOPOHBI, TO
pabOTHUK JOJKEH OBITh YBEJAOMIIEH 00 3TOM HE MEHEEe YeM 3a TpH pabouux JHS U OT HEro JOJDKHO OBbITh
MOJTyYeHO TMCBMEHHOE coryiache (JIMOO MUCBMEHHBIN 0TKa3), KOTOpoe PabOTHUK JOJDKEH JIaTh B TEUCHHE
MATH paboYnX JTHEH ¢ MOMEHTA TIOJTYYICHUS OT pabOTOaTe sl COOTBETCTBYIOMIETO YBEIOMIICHUSI.

B mnmcbMeHHOM yBeAOMIICHUH pPa0OTOJATENh JOJDKEH ITOCTaBUTh PAOOTHWKA B HW3BECTHOCTH O
MOCTIC/ICTBUSAX OTKa3a B Jladye WM COTJIacHs Ha TOJydeHHE TEPCOHAJIBHBIX JAHHBIX, BKIIFOYas OTKa3 B
npreMe Ha padoTy.

2.8. Jluia, TmoNMyYaroIue TIEPCOHANBHBIC JaHHBICE pPAa0OTHHKA, OO0sS3aHBI COONIONATH PEKUAM
CEeKpPeTHOCTH (KOH(pHACHIIMATBHOCTH). JlaHHOE€ TIONIO)KEHWEe HEe pachpoCTpaHseTcss Ha OOMEH
MEPCOHAILHBIMU  JIAHHBIMH ~ paOOTHUKOB B TOPSJIKE, YCTAHOBJICHHOM (heJepalibHBIMU  3aKOHAMU
(ITpunoxenue 2. O6A3aTEIBCTBO).

2.9. 3anmTa nepcoHabHBIX JAaHHBIX paOOTHHKA OT HEMIPABOMEPHOTO WX MCIOJIb30BAHUS UM yTPAaThl
JOJbKHA OBITH o0ecrieyeHa paboToJaTesieM 3a CUET €ro CPEeACTB B MOPSAJKE, YCTaHOBIEHHOM TpynoBbIM
KoJiekcoM P®, nabiMu enepabHbIMU 3aKOHAMH.

2.10. PaGoTHWKM MOJDKHBI OBITH O3HAKOMJICHBI II0J] POCHHUCH C JOKYMEHTAMH OpraHH3aIlHH,
YCTaHABJIMBAIOIIMMHU TOPSIOK 00pabOTKH MEPCOHATBHBIX JAaHHBIX PAOOTHUKOB, & TAKKE OCBEIOMIICHBI 00
WX IpaBax 1 003aHHOCTAX B ATOI 00JIaCTH.

2.11. PaOOTHUKHM HE NOJHKHBI OTKAa3bIBATHCS OT CBOMX IIPAaB Ha COXpaHEHHE W 3alUTy TaiHbl. Eciu B
TPYAOBOM JIOrOBOpe Oy/eT coJepikaThecsi HopMa 00 0TKaze pabOTHUKA OT JaHHOTO MpaBa, TO B 3TOM YacCTH
TPYAOBOM IOTOBOP OYyAET CUUTATHCS HENEHCTBUTEIbHBIM.

2.12. PaGoroaarens U pabOTHUKH JIOJHKHBI COBMECTHO BBIPaOaThIBaTh MEPHI 3AIIMTHI TIEPCOHATBLHBIX
JTAHHBIX PAOOTHUKOB.

3. XpaHeHHe NePCOHAIBHBIX JAHHBIX PA0OTHUKA

3.1. Cenenus o pabotHukax MBOY OOIIl Ned5 r. Tomcka XpaHaTcs Ha OyMaKHBIX HOCHUTENSX B
KaOMHETe JeIonpou3BoACTBa. JIJIsi 3TOro WCIHOJB3YIOTCS CHEHUAILHO O0OpyIOBaHHBbIE MmKad u ceid.
Caeznenust 0 pabOTHUKAX pacIoiaratoTcst B andaBuTHOM nopsijike. Kirtou oT ceiida, B KOTOPOM XpaHSITCS
CBEJICHHS O pabOTHHKAX IIKOJIbI, HAXOIUTCS y JCIOIPOU3BOAUTENS, a IPU €r0 OTCYTCTBHUHU - Y JTUPEKTOPA
1IKoJibl. JIMYHbIE fena yBOJIEHHBIX PAOOTHUKOB XPAHSTCS B apXUBE IIKOJBI.

3.2. KoHnkpeTHbie 00S13aHHOCTH M0 XPAHEHUIO JIMYHBIX el paOOTHUKOB, 3allOIHEHHUIO, XPAHEHUIO U
BbIJIade TPYIOBBIX KHIDKEK (IyONUKAaTOB TPYIOBBIX KHWKEK), HWHBIX JIOKYMEHTOB, OTpPa)KAIOIIUX
MepPCOHANIbHBIC JJAHHbIE PaOOTHHKOB, BO3TAraloTCs Ha JENOMPOU3BOJUTENSI U 3aKPEIUISIOTCS B TPYIOBOM
JIOTOBOPE, 3aKITIOUEHHOM C HUM, U JIOJKHOCTHON MHCTPYKITHH.

3.3. B oTHOIIEHUN HEKOTOPHIX JOKYMEHTOB ACHUCTBYIOIIUM 3aKOHOAATENHCTBOM P® MOryT OBITH
YCTAHOBIIEHBI WHBIE TPeOOBaHUS XpaHEHUs, YeM NpeAycMOTpeHo HactosummM [lomokeHuem. B Takux
Clydasix CIeyeT PYKOBOJCTBOBAThCS MPABUIIAMH, YCTAHOBICHHBIMH COOTBETCTBYIOIIUM HOPMATHBHBIM
AKTOM.

3.4. Cenennsi 0 pabOTHUKAX IIKOJIBI MOTYT TAKXKE XPAHUTHCS Ha DJIEKTPOHHBIX HOCHTEISX, JOCTYII K
KOTOPBIM OTpaHHYEH MapoJIeM.

3.5. PaGoTtonarens obecrieunBaeT OrpaHUYEHUE JOCTyNa K IMEPCOHAIBHBIM JaHHBIM PAOOTHHKOB



JIMIIaM, HE YIIOJIHOMOYEHHBIM 3aKOHOM JIN0O paboTomaTeneM Ui NOTydeHHsS COOTBETCTBYIOIINX CBEJCHHM.
3.6. loctyn K TepCOHANBbHBIM JAaHHBIM DPAOOTHUKOB 0€3 CHEUUAIbHOTO PA3PEUICHUS HMEIOT
pabOTHHUKH, 3aHUMAIOIIKE B IIKOJIE CIEIYIOUINE JOKHOCTH:
® JIUPEKTOp;

3aMeCTUTENb AUpeKTopa 1o YP;

3aMecTHTeNnb aupekropa no BP;

3aMecTuTens qupekropa no AXP;

JIEJIOTIPOU3BO JUTENb.
3.7. IIpn nmomydeHnn CBEICHHH, COCTABISIOMINX MTEPCOHANBHBIE JaHHbIE paOOTHUKA, YKa3aHHBIC JIMIIA
JOJDKHBI MIMETh IIPAaBO MOJYYaTh TOJBKO T€ MEPCOHANIbHBIE JAHHbIE paOOTHHUKA, KOTOPbIE HEOOXOAUMBI JIJIst
BBITIOJTHEHUS! KOHKPETHBIX (DYHKLMH, 3a1aHUI.

4. [lepenaya nepcoHAJbHBIX JAHHBIX PA0OTHHKA

4.1. Ilpu mnepenaue mepCOHAIBHBIX JaHHBIX pabOTHHKA padoTodareNb MJOJKEH COOII0AaTh
cleyrole TpeOoBaHus:

4.1.1. He cooOmate nepcoHajibHble JaHHbIE paOOTHHKA TPEThe CTOpOHE 0€3 MUCHhMEHHOTO COTJIACHs
paboTHHKa, 32 UCKITIOYEHHEM CITy4aeB, KOTAa 3TO HEOOXOAMMO B HENSIX MPEAYPEKICHUS YTPO3bI KU3HU H
3M0POBBI0 paOOTHHWKA, a TakXKe B CIydasX, YCTaHOBIICHHBIX (helepalbHBIM 3aKOHOM (HarpuMmep,
HECYaCTHbII ciydyall Ha THPOU3BOJCTBE OOs3bIBaeT paboTojaTeNsi MpU HEOOXOJUMOCTH JIOCTAaBUTH
MOCTPA/IaBIIETO B YUPEKACHHE 3APABOOXPAHEHUS, HEMEIUIEHHO MpPOMH()OPMHPOBATh POJICTBEHHUKOB
MOCTPA/IaBIIEro, a TaKKe HANpaBUTh COOOIIEHWE B OpraHbl W OPraHHU3aIlNH, OTNpeesieHHbIe TpymoBbIM
kogekcoM P® (cr. 228 TK P®), nnpiMu ¢enepanbHbIMU 3aKOHaMHU; O CIy4asX OCTPOTO OTpaBJICHUS
paboToaarens cooOIIaeT B COOTBETCTBYIOIIHNM OpraH CAaHUTAPHO-IMTHACMHOJIOTHIECKOTO KOHTPOJIS).

VYuuteiBas, uto TpynoBoil kojekc PO He onpenenser KpUTepun CUTyalui, NpeACTaBIsIOIUX YyTPo3y
KHM3HU WM 3[J0pOBbIO pabOTHHKA, pPabOTOATENb B KyKIOM KOHKPETHOM CIIydae JIeJaeT CaMOCTOSATEIbHYIO
OLIEHKY CepbE3HOCTH, HEMUHYEMOCTH, CTETIEHH Takoi yrposbl. Eciu xke nuio, oOpaTuBLIeecs ¢ 3apocoM,
HE YIOJHOMOYEHO (eiepalbHbIM 3aKOHOM Ha IMOJIyY€HHE NEePCOHATIbHBIX IAHHBIX PaOOTHHKA, JIMOO
OTCYTCTBYET ITMCbMEHHOE corjacue pabOTHHKA Ha MPEJOCTABICHUE €r0 MEPCOHAIBHBIX CBEIEHUI, 1100,
[I0 MHEHHUIO paboToAaTeNs], OTCYTCTBYET yrpo3a *HM3HHU WM 370pOBbI0 pabOTHHKA, paboToAaTenb 00s13aH
OTKa3aTh B MPEJOCTABICHUH NEPCOHATIBHBIX AaHHBIX JULly. JIuily, oOpaTuBIIEMYCSs € 3alIpOCOM, BBIJAETCS
IIMCbMEHHOE YBEJJOMIIEHHE 00 OTKa3€ B IPEIOCTABICHUH I€PCOHATBHBIX JAHHBIX.

4.1.2. He coo0mmath nepcoHajibHble JaHHbIE PA0OTHHKA B KOMMEPUYECKUX LETsX 0e3 ero MuChbMEHHOTO
COTIJIacHs;

4.1.3. Ilpenynpeuts JulLl, MOJY4aOUIUX EPCOHAIbHbBIC JaHHbIE PAOOTHUKA, O TOM, YTO 3TH JIaHHbIE
MOTYT OBbITh MCIHOJb30BaHbI JIMIIb B LENAX, IS KOTOPBIX OHM COOOIIEHBI, U TpeOOBATh OT 3THUX JIMI]
HOJITBEPIKIECHUS TOTO, YTO 3TO MPABUIIO COOIIOAEHO;

4.1.4. OcyiiecTBISATh Nepeiady NepCOHAIBHBIX JaHHBIX PA0OTHHKA B MpeiesiaXx OJHOro paboroaress
B COOTBETCTBUHM ¢ HacTosmuMm [lonoxenuem;

4.15. Pazpemath J0CTyn K [EpPCOHAJbHBIM JIaHHBIM pAOOTHUKOB TOJBKO  CIIELMAJIBbHO
YIOJIHOMOYEHHBIM JIMIIaM, IIPU 3TOM YKa3aHHbIE JIMIA JOJDKHBl MMETh IPaBO MOJydYaTh TOJBKO T€
NepCOHANIbHBIE JaHHbIE pAaOOTHUKA, KOTOPbIE HEOOXOIMMBI [T BHIIOJTHEHHSI KOHKPETHBIX (DyHKIINH;

4.1.6. He 3ampammuBaTh UHPOPMAIMIO O COCTOSHHMU 37I0pOBbS PAOOTHMKA, 3a HCKIIIOYEHHEM TeX
CBEJICHUH, KOTOPbIE OTHOCSATCS K BOIIPOCY O BO3MO>KHOCTH BBINOJIHEHHSI paOOTHUKOM TPYIOBOM (PyHKIHMU
(Hanmpumep, fomycTUMO oOparieHue 3a HHpopMalreil 0 COCTOSIHUM 3710pOBbsi OEPEMEHHON KEHIITUHBI TPH
pElLIeHNH BOIpoca O €€ MEepeBOJie Ha JPYryl paboTy, HCKIIOYAIOLIYI0 BO3/eHCTBHE HEOIarompUsSTHBIX
TEXHOT'€HHBIX (DAKTOPOB).

4.1.7. TlepenaBaTh nepcoHaNbHbIE JaHHbIE paOOTHUKA TPEICTABUTEISIM PaOOTHHKOB B MOPSJIKE,
yCTaHOBJIEHHOM TpylIOBBIM KOAEKCOM W HacTosImuM [lomoxeHuem, U OrpaHuYMBaTh 3TY WH(MOPMAIUIO
TOJILKO TEMH IePCOHATBHBIMU JIAHHBIMU PAOOTHHKA, KOTOPbIEe HEOOXOIMMBI JUIsl BBIIOJIHEHUS YKa3aHHBIMU
MPECTABUTEISIMU UX (DYHKIIUH.

4.2. JlanHble TpeOoBaHUsl yCTaHOBIEHHI cT. 88 TpynoBoro kogekca P® u He mojuiexar U3MEHEHHIO,
UCKJTIOYCHHUIO, TaK KaK SABJIIFOTCS 00S3aTeIbHBIMU JUISl CTOPOH TPYIOBBIX OTHOIIEHHIH.



5. O0s13anHOCTH pa0oTHHKA U padoToaaTeisi

5.1. B nensax obecniedeHus TOCTOBEPHOCTH MEPCOHAILHBIX TAHHBIX PA0OTHUK 00sI3aH:

5.1.1. Ilpu npueme Ha pabOTy MPeIOCTaBUTH pabOTOIATENIO MOJTHBIE U IOCTOBEPHBIE TAaHHBIE O ceOe;

5.1.2. B cnyuae u3MEHEHHUS CBEICHHI, COCTaBIIIOMIMX NEPCOHAIbHBIC JaHHBbIE paOOTHHKA,
He3aMeTUTENHHO MPEAOCTABUTH JaHHYIO HH(POPMAIIHIO pabOTOIATEIIO.

5.2. Paboronarens 00s3aH:

5.2.1. OcymiecTBIATh 3alUTy NEPCOHAIBHBIX JaHHBIX pAOOTHUKA;

5.2.2. ObecrieunTh XpaHEHUE MEPBUYHON YUETHON OKYMEHTAIMHU TI0 YYETY TPyZa M €ro OIUIaThl, K
KOTOpPOM, B YaCTHOCTH, OTHOCSITCSL JIOKYMEHTBI 110 y4eTy KaJpOB, JTOKYMEHTHI IO Y4YETy HCIOJIb30BAHHSA
pabouero BpeMEHH U pacueToB ¢ pabOTHUKAMH TI0 oruiate Tpyaa u ap. [Ipu 3ToM nepcoHanbHbIE TaHHBIC
HE JI0JDKHBI XPaHUTBCS JIOJIBIIE, YEM 3TO OTPAaBJAHO BBIMIOJHEHUEM 337134, Il KOTOPBIX OHU COOHPAINCh,
WM JIOJIBIIE, YEM 3TO TpeOyeTcsl B MHTEpecax JIMII, O KOTOPBIX COOpaHbl JaHHbIE;

5.2.3. 3anonHeHNne TOKyMEHTAIMH, COIepKallell IepCOHaIbHbIEC JaHHbIE paO0OTHHUKA, OCYIIECTBIISATH B
COOTBETCTBUH C YHU(PHUIIMPOBAHHBIMH (pOpMaMU TIEPBHYHON YUETHOM JOKYMEHTAIIUH 0 YYETy TPYy/a U ero
OTUIATHI, yTBEPKACHHBIMH MocTaHoBlieHueM ['ockomcrara Poccuu ot 05.01.04 Nel;

5.2.4. Tlo muceMeHHOMY 3asBJICHHUIO PAOOTHHKA HE TO3JHEE TpeX IHEH CO JHS MOJAayd ITOTO
3asIBJICHUS BBIIaBaTh MOCIIEAHEMY KOIIMH IOKYMEHTOB, CBSI3aHHBIX C pabOTON (KOIHMHM MpHKa3a O MpueMe Ha
paboTy, TMpUKa30B O IMepeBoJax Ha JPYrylo padoTy, MpuKaza 00 YBOJBHEHHH C paOOThI, BBIMCKU W3
TPYJIOBOM KHW)XKH; CIIPABKU O 3apabOTHOM TuiaTe, mepuojae paboThl Y JAHHOTO pabOTONaTeNs U JIpYyroe).
Kommu nOKyMEHTOB, CBSI3aHHBIX C pPa0OTOH, MOJDKHBI OBITH 3aBEpeHBl HALISKANIMM 00pa3oM U
MIPEAOCTABIISITECS PAOOTHUKY 0€3BO3ME3IHO;

5.25.B mensx oOecriedeHUss COXpPaHHOCTH JOKYMEHTOB TI0 JIMYHOMY COCTaBY YBOJBHSEMBIX
pabOTHHUKOB B Cilydae peopraHU3alyy U JUKBHIANN OPTaHU3AINH, a TAaKKe COIMATBHON 3alIHIEHHOCTH
rpaXk/aH, BRIOJHSIOMNUX padOTy MO TPYAOBOMY JOTOBOPY, BKIIOYATh B CBOM YUPEAUTEIbHbBIE JOKYMEHTHI
MpaBUJia yuyeTa U COXPaHHOCTH JOKYMEHTOB IO JIMYHOMY COCTaBY, a TaK)K€ CBOEBPEMEHHOM Mepeaayn ux
Ha TOCYIapCTBEHHOE XpaHEHWE TMpH pEopraHu3alMd WIA JIMKBUJAIMHU IOPUAMYECKOTO  JIUIlAa
(pacniopspxenue IpaButensctBa PO ot 21.03.94 Ne 358-p «O06 obecriedeHNH COXpaHHOCTH JOKYMEHTOB TIO
JTUYHOMY COCTaBY»).

6. [IpaBa paGOTHMKOB B LEJISIX 3ALIUTHI MEPCOHATbHBIX JaHHBIX

6.1. B memsx oOecriedyeHHs 3alIWThl TEPCOHAIBHBIX JIAHHBIX, XPAHAIIUXCA y paboTomarens,
pabOTHUKH UMEFOT IPaBO HA:

6.1.1. ITomayro nHbOpMAITHIO 00 X MTEPCOHATBHBIX JAHHBIX U 00pa0OTKE 3TUX JAHHBIX, B YaCTHOCTH,
pabOTHUK MMEET MPaBO 3HATH, KTO M B KaKUX IIEJISAX HCIOJB3YET HIIM HCIIOJIb30BaJl €ro MEpCOHAIbHBIC
JIaHHBIE;

6.1.2. CBoGoaHbII OecrutaTHBIA JOCTYN K CBOMM IEPCOHANBHBIM JaHHBIM, BKIJIOYas MpaBO Ha
MOJIy4YEHUE KOIMWI JIF00OW 3aIlucH, COJepiKallel MepCOHABHBIC JTaHHbIE PaOOTHHKA, 32 HMCKIOYCHUEM
Clly4aeB, MPeyCMOTPEHHBIX (ellepalbHbIM 3aKOHOM;

6.1.3. Onpenenenne nmpeacTaBUTENe A 3alUThl CBOUX MEPCOHATBHBIX JTAHHBIX;

6.1.4. JlocTyn K OTHOCSIIIMMCS] K HUIM MEJUIIMHCKUM JJAHHBIM;

6.1.5. TpeGoBanue 00 HUCKIIOUYEHUM WM WCHPABICHUM HEBEPHBIX WM HETOJIHBIX TMEpPCOHAIBHBIX
JAHHBIX, a TaK)Ke JIAaHHBIX, 00pabOTaHHBIX ¢ HapylleHHeM TpeboBaHmii HacTosmero Koaekca. Ilpu oTkaze
paboTonarenss MCKIIOYUTh WM HCIPABUTh TMEPCOHANBHBIC JaHHBbIE PAOOTHHK MMEET MpaBO 3asBUTH B
MUChbMEHHOUW (hopMe paboToaaTento O CBOEM HECOTJacCHH C COOTBETCTBYIOIIUM OOOCHOBAaHHEM TaKOTO
Hecornacus. [lepcoHanbHbIE JaHHBIE OIEHOYHOTO Xapakrepa paOOTHUK HMMEeT TPaBO JIOTIOJHUTH
3asiBIICHHEM, BBIPAKAIOIINM €ro COOCTBEHHYIO TOUKY 3PEHUS;

6.1.6. TpeboBanue 00 H3BEmIEHHMH pPaOOTONMATENIEeM BCEX JIMIl, KOTOPHIM paHee OBbLTH COOOIIEHBI
HEBEpHbIC WM HEMOJHBIE TMEepPCOHANbHBIC JaHHble pabOTHHMKA, 000 BCeX MPOM3BEACHHBIX B HHX
UCKITFOUEHUSX, UCTIPABICHUSIX WU IOTIOTHEHUSX;

6.1.7. OGxanoBaHue B Cya JIOOBIX HENIPABOMEPHBIX JAECHCTBUN MIIM Oe37eicTBUS paboToaaTels Mpu
00paboTKe U 3aIUTE €ro MePCOHANBHBIX JaHHBIX.



7. OTBeTCTBEHHOCTL 32 HapylleHHe HOPM, PperyJupylIMX IoJy4YeHHe, 00paloTKy M 3alIUTy
NEePCOHAJIBLHBIX JAHHBIX PAa0OTHUKA

7.1. Jluna, BUHOBHBIE B HAapYIIEHHH HOPM, PEryIHPYIOUINX IOJIydeHHe, 0O0pabOTKy W 3alluTy
IIEPCOHAIIBHBIX JTAHHBIX PA0OTHUKA, IPUBJIEKAIOTCS K JUCLUIUIMHAPHON U MaTEpUaIbHON OTBETCTBEHHOCTH
B TIOpsJIKE, YCTAHOBJIEHHOM TpynoBbIM KoaekcoM P® u wHBIMH (enepanbHbIMH 3aKOHAMH, a TaKKe
IIPUBJICKAIOTCS K TPAXJAAHCKO-TIPABOBOM, aMHUHHCTPATUBHONW M YrOJOBHOW OTBETCTBEHHOCTH B IOPSJIKE,
YCTaHOBJIEHHOM (pe/iepaibHBIMHA 3aKOHAMH.

7.2. HenpaBomepHBIi OTKa3 paboToAaTessi MCKIIOYHTh WM HWCIPABHTh IEPCOHAIBHBIC TaHHBIC
paboTHHKa, a TakKe JI000e HHOE HapylIeHHe IpaB paOOTHUKA HA 3aIUTY NEPCOHATBHBIX JAaHHBIX BICYET
BO3HUKHOBEHHE Yy DPAOOTHHMKA IpaBa TpeOOBATh YCTPAHEHUS HAPYUIEHHS €ro NpaB U KOMIIEHCALUH
IIPUYMHEHHOTO TAKUM HAPYIIEHUEM MOPAJIbHOIO BPEAA.



C TlonoxenneM o0 paboTe C MEPCOHATBHBIMU JaHHbBIMH paboTHukoB MBOY OOII Ne 45
O3HAKOMJICHBI:
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IIpnaoxenne 1.

K [lonoxenuto o pabote ¢
NEPCOHAIBHBIMH JAHHBIMH
pabotaukoB MbOY OOILI Ne 45

OupekTtopy MBOY OOLU Ne45 r. Tomcka

(®amunusi, umMss 0m4ecmeo rnosIHOCMbH0)

(GomkHOCMb, Mecmo pabomsi)

MacnopT: Ne

BbigaH

[ata Bblgaun « » 20 r.
Agpec:

(c uHOexkcom)
TenedoH

SAABIIEHUE

B cootBetctBMM co cT.7, 8, 9 depepanbHoro 3akoHa oT 27.07.2006 Ne 152-03 «O
NepCcoHarnbHbIX AaHHbIX» C LENb0 NPaBOBOr0 PErynMpoBaHns TPYAOBbIX M UHbIX HENOCPEACTBEHHO
CBSA3aHHbIX C HAMK OTHoweHun gato cornacue MBOY OOLL Ne45 r. Tomcka Ha aBTOMaTU3MPOBAHHYHO,
a Takke 6e3 Mcnonb3oBaHWs CPeAcTB aBTomaTusaumm obpaboTky, cbop, 3anmcb, cucTtemaTnsaumio,
HakonneHue, XpaHeHue, YyToyHeHue (OOHOBNEHWe, W3MEHeHWe), WU3BMeYeHne, WUCMNoNb30BaHue,
nepegavy (pacnpocTpaHeHue, npefocTaBneHme, OCTYMN) MOMX NePCOHanbHbIX AAHHBLIX, B TOM 4yucrie
pa3melleHne uHdopMmaumm o060 MHe Ha oduuyuanbsHom catime MBOY OOLLl Ne45 r. Tomcka.
HacToswee cornacve Ha MCNonb3oBaHNME MOWUX MEPCOHarnbHbIX AaHHbIX OEWCTBYET B TeYEeHMe Cpoka
pabotel B MBOY OOLU Ne45 r. Tomcka. Hactosiwee 3asiBneHnMe MOXeT OblTb OTO3BAHO MHOW B
nUcbMeHHOM doopme.

O6 oTBETCTBEHHOCTM 32 JOCTOBEPHOCTb NPeACTaBNEHHbIX CBEASHUI NpeaynpexaeH(a).

MNognucob

[ata




IIpunoxenue 2.

k [Tomosxenuro o padote ¢
NePCOHAIBLHBIMU JIAHHBIMH
pabotaukoB MbOY OOILI Ne 45

OBA3ATEJIbCTBO

O HepasriameHny NepCoOHANbHBIX JaHHBIX pA0OTHUKOB

A, , B KQUECTBE
(Ha3BaHUE JIOJHDKHOCTH)
MBOY OOUI Ne 45 B nepuoa tpynossix otHomeHuit ¢ MBOY OOII Ne 45 u B TeueHue Tpex JieT nocie
WX OKOHYaHHS 00SI3yIOCh:
e He coo0IaTh NepCOHaIbHbBIE JaHHbIE pAOOTHUKOB TPEThEH CTOPOHE 0€3 MMCHbMEHHOIO COTJIacus
PpabOTHUKOB, 3a UCKIIIOUEHHEM CIy4aeB, KOTJ1a 3T0 TpeOyeTcs B UENAX NPeaynpexIeHUs] yTpo3bl
KHU3HH U 3[I0POBbIO paOOTHHUKA, B CIy4asX, yCTAHOBJIEHHBIX JEHCTBYIOIIUM 3aKOHOAATEIbCTBOM;
e 00 yrpare WIM HEJOCTaye HOCUTENeH MEepCOHATIbHBIX JAHHBIX PAaOOTHUKOB, YIOCTOBEPEHMIA,
KIIFOYeH OT moMelleHnH, cei(oB (MeTauIMYecKuX KadoB), M 0 IPYrux Gaxkrax, KOTOPbIe MOTYT
MPUBECTH K pA3TIIAIICHHIO TMEPCOHATBHBIX TaHHBIX PAOOTHHKOB, a TaKke O NPUYMHAX H
YCJIOBUSIX BO3MOYKHON YTEUKH CBEAECHUIH HEMEJIEHHO COO0IIATh UPEKTOPY LIKOJIbI.
Jlo Moero cBelIeHHs [OBEIEHBbl COOTBETCTBYIOIUE TIIOJIOKEHHUS 10 OOECHEUEHUI0 COXPAaHHOCTH
MEPCOHAIBHBIX JaHHBIX pa0OTHUKOB. MHE U3BECTHO, YTO HAPYLIEHUE 3TUX MOJIOKEHUI MOXKET MOBJIEYb
YrOJIOBHYIO, aIMUHUCTPATUBHYIO, IPaXIaHCKO-TIPABOBYIO U MHYIO OTBETCTBEHHOCTb B COOTBETCTBHU C
3akoHOAaTeNbcTBOM Poccuiickoit denepanuu.

(TOIKHOCTB) (Toxmuce) (®.1.0.)

DK3eMIUIsip 0053aTeNNbCTB O HEpa3IJlallleHuH MEPCOHAIBHBIX TaHHBIX MOTY4HI(a).

(IOIXHOCTB) (Toarucey) (®.1.0.)

NOKYMEHT MOAMUCAH
BMNEKTPOHHOW
NoAnmNCHIO

Ceprucpukar:
3978284E5DF1132C6CCEBIED8BA29CA723FAF83B
Briagenew;: fokTuorosa Enexa Unbukusra
Deiicteutenex: ¢ 28.01.2021 go 28.04.2022
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