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MOJIOXKEHUE
0 paboTe ¢ nepcoHanbHbIMU AaHHbIMK pa6oTHMkoB MAOY OOLL Ne 45

1. O6wue nonoxeHus
HacToswwmm MonoxeHnem onpegensieTcs nopsgok nonyvyeHus, obpaboTkn, xpaHeHus nepegaym m nboro
OPYroro  MCMOMb30BaHUsi  MEPCOHamnbHbIX  AaHHbIX  PabOTHMKOB  MYHMLMMANBHOIO  aBTOHOMHOIO
obLeobpasoBaTenbHOrO  yYpeXaeHUss OCHOBHOW 06LleobpasoBaTenbHOM LWKOMbl Ans  obyyaloLlmxcs ¢
OrpaHNYeHHbIMM BO3MOXHOCTAMKU 300poBbs Ne 45 r. Tomcka (ganee — paboOTHUKOB), a Takke BeAeHUs WX
NYHBIX Aen B COOTBETCTBUM C TPYAOBbIM 3akoHOA4aTeNnbCTBOM Poccuiickon deaepaumn.
HacToswee [MonoxeHue paspabotaHo B cooTBeTcTBUM C KoHctutyumen P®, Tpygosbim kogekcom PO,
MepeuHem cBegeHUn KOHUOEHUMANBHOMO Xapaktepa, YyTBepXaeHHbiM Yka3om [lpesvgeHta PO ot
06.03.1997 Ne 188, ®eaepanbHbiM 3akoHoM Ne 152 o1 27.07.2006 «O nepcoHarnbHbIX AaHHbIX».
B HacToswem MNMonoxeHnn 6yayT MUCNoMNb30BaThCA CreayLine TEPMUHBI U ONpedeneHns:
Pabotopatenb — MyHUUMNANbHOrO aBTOHOMHOrO 0bLeobpa3oBaTeNbHOMO  YYpeXOAeHUss OCHOBHOM
0o6Leobpa3oBaTenbHON LWKOMbI AN 00yYaloLWmXCss ¢ OrpaHNYeHHbIMU BO3MOXHOCTAMMU 300poBbs Ne 45 T.
Tomcka (MAQY OOLL Ne 45 r. Tomcka), BCTYNMBLUWIA B TPYAOBbLIE OTHOLLIEHUSI C pabOTHMKOM.
PaboTHUK — (pmanyeckoe nmLo, CocTosiLee B TPYAOBbIX OTHOLLEHUSIX C paboToaartenem.
MNMepcoHanbHble AaHHble paboTHUKA - uHopmaLus, Heobxoammasa paboTtogaTenio B CBA3N C TPYOOBbIMU
OTHOLLEHVAMM U KacaloLasacs KOHKpeTHOro paboTHuka (cBefdeHust o daktax, cobbiTnax n obcTosaTenscTeax
YaCTHOW >KU3HW).
O6paboTka NnepcoHarnbHbIX AaHHbIX PabOTHUKA — MONy4YeHNe, XpaHeHne, KOMOMHMPOBaHKE, NepegaYa nnm
noboe gpyroe UCnonb3oBaHMe NepcoHanbHbIX AaHHbIX paboTHMKa.
PacnpocTtpaHeHMe nepcoHanbHbIX AaHHbIX paboTHMKa — [ENCTBWsi, HampaBrfieHHble Ha nepegaqvy
nepcoHanbHbIX A4aHHbIX ONPeAerieHHOMY Kpyry nuL, (nepefaya nepcoHanbHbIX aHHbIX) UM Ha 03HaKOMITEHVEe
C NepcoHarnbHbIMW JAaHHBIMW HEOTPAHMYEHHOTO Kpyra JnLL.
Mcnonb3oBaHne nepcoHanbHbIX AaHHbIX PpaboTHUKA — OericTBMA (onepaumn) ¢ NepcoHarnbHbIMY AaHHbLIMN,
coBepLUaeMble B LENAX NPUHATUS PELLEHUA UM COBEPLLEHMWS MHBIX OEVCTBUI, NOPOXOALLINX OpUONYECKNe
nocrneacTeusi B OTHOWEHWM cyObekTa MnepcoHanbHbIX AaHHbIX WU OpYyrvx nuy nnbo MHbiM  obpasom
3aTparvBaloLLMx npaea n cBoboabl CyObekTa NepcoHarnbHbIX AaHHbIX UK APYruX N,
KoHduaeHumanbHoCTb nepcoHanbHbIX AaHHbIX paboTHMKa - obs3atenbHoe pAna cobnogeHus
onepaTopoM MMM MHbIM MOSTYYMBLLMM OOCTYN K NEePCOHarnbHbIM AaHHbIM NULIOM TpeboBaHWe He OonycKaTb UX
pacnpocTpaHeHue 6e3 cornacusi cydbbekra nepcoHanbHbIX aHHbIX UW HANUYMS MHOTO 3aKOHHOTO OCHOBaHUA.
3awmrTa nepcoHanbHbIX AaHHbIX PabOTHUKA — OEeATENbHOCTb YMOSIHOMOYEHHbIX MWL, MO obecrneyeHunto ¢
MOMOLLBIO NOKanNbHOrO perynupoBaHvs nopsigka obpaboTkm nepcoHanbHbIX AaHHbIX M OpraHU3auMOHHO-
TEXHWYECKMX Mep  KOHMUOEHUMAnbHOCTM  WMHAOPMaUMM O  KOHKPETHOM  paboTHWKe, MONy4eHHOW
paboTogatenem B CBA3W C TPYAOBbIMU OTHOLLEHUSIMMU.
KoHdmaeHunanbHas nHégpopmaumsa — 310 nHopmaums (B SOKYMEHTUPOBAHHOM WM 3NIEKTPOHHOM BUAE),
OOCTYN K KOTOPOW OrpaHnYMBaeTCsa B COOTBETCTBUM C 3aKOHOAATENLCTBOM PO.

2. Coop, o6paboTka 1 3awmTa NepCcoHarbHbIX AaHHbIX paboTHUKa

MepcoHanbHble AaHHble pabOTHUKA OTHOCATCA K KOH(PMAEHUMANbHON MHAOpMaLMK, TO eCTb NOPSAOK paboThl
C HUMW pernamMeHTUpPOBaH OENCTBYIOLMM 3aKkoHodaTenbcTBoM P® 1 ocywectBnseTca ¢ cobnogeHnem cTporo
onpegeneHHbIX Npasun u ycnosui. JaHHble TpeboBaHns ycTaHoBMNeHbl cT. 86 Tpygosoro kogekca Pd u He
noanexar N3MeHeHMIo, UCKITKYEHMIO, TaK Kak ABMAl0TCS 00s3aTenbHbIMU ANs CTOPOH TPYAOBOro OTHOLLEHWS.
B uensx obecneyeHns npas u cBoboA YenosBeka u rpaxgaHnHa pabotogartens npy obpaboTke NnepcoHanbHbIX
OaHHbIX paboTHMKa 006s13aH cobntopgaTh crneayowme obwmne TpeboBaHus:

O6paboTka nepcoHamnbHbIX [AaHHbIX PabOTHUKA MOXET OCYLLECTBMSATBCA WCKIMIOYUTENBHO B LENsX
obecrneveHns cobnogeHNs 3aKOHOB U MHbIX HOPMAaTMBHbBIX MPaBOBbIX aKTOB, COOEWCTBUS paboTHUKaM B
TPYOOYCTPONCTBE, 00Y4YEHNN M NPOABWXKEHUM NO criykbe, obecnedeHnss nmyHom 6e3onacHOCTU paboOTHMKOB,
KOHTPONSl KONMMYECTBa W KayecTBa BbIMOSNHSAEMONW paboTbl M 0OEeCcnevYeHnss COXPaHHOCTWM MMyLLEecTBa
paboTopartens, paboTHMKa U TPETbUX NNL;

Mpu onpepeneHun obbema u copepxaHus obOpabaTbiBaeMbiX MEPCOHANbHBbIX OAHHBbIX  PabOTHMK,
paboTopatene OormkeH pykoBogcTBoBathes KoHcTuTyumen P®, TpygoBbim  kogekcom PP 1 vHbIMK
denepanbHbIMU 3aKoOHaMU;

Bce nepcoHanbHble AaHHble paboTHYKa cnegyeT nonyvatb NMMYHO Y paboTHuka. Ecnv nepcoHanbHble gaHHbIe
paboTHUKA, BO3MOXHO, MOMYy4YUTb TOSTbKO Y TPETbEN CTOPOHbI, TO PabOTHMK AOIMKEH ObITb YBEAOMIIEH 00 3TOM
3apaHee M OT Hero JOIMKHO ObiTb MOMy4eHO nMcbMeHHoe cornacue. Pabotogatenb OOMmKeH coobwuTb
paboTHUKY O Lensx, npeanonaraeMbiX UCTOYHUKAX 1 cnocobax NonyyYyeHusi NepcoHarbHbIX AaHHbIX, XapakTepe
noAnexawmx Mony4yeHuio MepcoHanbHbIX AaHHbIX (Hanpumep, odopMIIeHWE 3anpoca Ha MNpexHee MeCcTo
paboTbl paboTHUKA B LENsiX BbIACHEHUSA ero npodeccuoHarnbHbIX KadecTs; 3anpoca B y4ebHOe 3aBegeHue o
NOANMHHOCTM JOKyMeHTa 06 obpas3oBaHuM U T.M.) M MOCNEACTBUSIX OTKasa paboTHWKa AaTb MUCbMEHHOE
cornacve Ha uUx nosy4YeHue;

PaboTtogatenb He umeeT npaea nonydatb U obpabaTtbiBaTb NEpPcOHanbHble OaHHble paboTHMKA O ero
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MONMUTUYECKNX, PEMNUMMO3HBIX U MHBIX YOEXOEHMSAX 1 YaCTHOM XN3HW. B cnydasx, HenocpeacTBEHHO CBS3aHHbIX
C BOMpOCaMu TPYOOBbLIX OTHOLLEHWUA, B COOTBETCTBUM CO cTaTben 24 KoHctutyumm PO paboTtogaTtens Bnpase
nony4aTb 1 o6pabaTbiBaTe AaHHbIE O YACTHOM XM3HW pabOTHMKa TOMBKO C €ro MMCbMEHHOTO COrfacus;
PaboTtogatens He umeeT npaBa nonydatb M obpabaTtbiBaTb NEpPCOHanbHble OaHHble paboTHMKA O ero
YrneHcTBe B OOLLECTBEHHbIX 00beANHEHNAX UNN ero NPodpCOr3HON OEATENbHOCTH, 3@ UCKIMIOYEHNEM ClyYaes,
npeaycMOTpeHHbIX dheaeparnbHbIM 3aKOHOM;

Mpy nNpuHATMM pelleHun, 3aTparMBalOLmMX WHTepecbl paboTHWka, paboTogatens He MMeeT npaBa
OCHOBbIBATbCA Ha MepCOHanbHbIX AaHHbIX PabOTHWKA, MOMYYEHHbIX 3MNEKTPOHHOM MMM B pe3ynbrate ux
aBTOMaTU3MpPOBaHHOW 06paboTKu.

Mpun noctynneHun Ha paboTy paboTHUK NpeaoCTaBnsieT NepcoHarnbHbIe AaHHble 0 cebe B JOKYMEHTUPOBAHHOMN
dopme. A UMEHHO:

e [acnopT Unn UHON JOKYMEHT, YOOCTOBEPSAOLLNIA NINYHOCTB;

e  TPYOOBYIO KHWDKKY, 32 WCKMOYEHWEM CryyaeB, Korga TPyAOBOW [OrOBOpP 3akiioyaeTcsd BrepBble Wiu

paboTHUK NnocTynaeT Ha paboTy Ha YCroOBUSX COBMECTUTENBLCTBA;

e  CTpaxoBOe CBUAETENbCTBO rocygapCTBEHHOro MEHCMOHHOMO CTPaxoBaHus;

. MpoeHTndmKauMoHHbIN HOMEpP HanoronnaTenbLUMKa;

e  [OKYMEHTbl BOWMHCKOIO yyeTa - AONsi BOEHHOOOSA3aHHbIX M NUL, MOAMEXalux Npu3biBy HA BOEHHYIO
cryxoy;

e  [OOKyMeHT 06 0Gpa3oBaHuu, 0 KBanMduKaLMn Unum Hanuumm cneuunaneHbiX 3HaHUIM Npy NOCTYNNEHUN Ha
paboTty, TpebyoLyto cneumanbHbIX 3HaHWMI N cneunansHON NOAroTOBKMY;

e B OTAEMbHbIX Cry4yasx C y4eToM cneumdukn paboTbl AENCTBYOWMUM 3akoHodaTenbcTBoM P® moxet
npegycmatpuBaTbC  HEOOXOOMMOCTb MpeabsiBMEHVMS MpU  3akYeHnM TpyaoBOro [orosopa
OOMNOSMHUTENbHBIX JOKYMEHTOB (Hanpumep, MeaMUUHCKOE 3akrodeHne ong nuuy B Bo3spate Ao 18 ner;
ONst NUL, 3aHATBIX Ha Tshkenbix paboTax u paboTax ¢ BpeaHbIMK 1 (M) onacHbIMKU YCNOBUAMU Tpyaa, a
Takke Ha paboTax, CBA3aHHbIX C ABWKEHUEM TpaHCMnopTa).

PaboTHMK B NnUCbMEHHOM Buae JaeT cornacue Ha obpaboTKy nepcoHanbHbIX AaHHbIX (Mpunoxerne 1.).
3anpelaetca TpeboBaTb OT nuvua, NOCTynawLwero Ha paboTy, OOKYMEHTbI MOMMMO MNPEeAYCMOTPEHHbIX
TpyooBbiM kogekcom PO, nHbimmn hegepanbHbiMmn 3akoHamu, ykaszamu lNpesungeHta P n noctaHoBneHUs MK
MpaButensctea P®.

Mpun 3akntoveHnn TpyaoBOro AOroBopa 1 B xo4e TpyaoBOW AeATENbHOCTU MOXET BO3HUKHYTb HEOH6X0OUMOCTb
B NpeaocTaBneHnm paboTHUKOM LOKYMEHTOB:

e 0 BO3pacTe gerven;

0 6epeMeHHOCTM XKEHLLMHBI;

06 nHBanNuUAaHoCTYK;

O OOHOPCTBE;

0 COCTaBe CEMbM;

0 Joxofe c npeabiayliero Mmecrta paboTsl;

0 HeobXxoaMMoCTK yxoaa 3a 60MbHbIM YNIEHOM CEMbY;

e npouve.

Mocne Toro, kak 6yoeT NPUHATO peLueHre o npveme paboTHKKa Ha paboTy, a Takke BNocneacTBMM B MpoLiecce
TPYOOBOW AEATENbHOCTM K OOKYMEHTaM, COAEpXallum NepcoHasnbHble AaHHble paboTHuKa, Tawkke OyayTt
OTHOCUTBLCH:

e  TPYAOBOW AOroOBOP U MpUKa3 o npueme Ha paborTy;

e [pUKKasbl O NMOOLLPEHMSAX N B3bICKAHUSIX;

e  npvka3bl 06 N3MEHEHNM YCITOBUI TPYAOBOro 4OroBOpPa;

e  KapToyka yHuduUMpoBaHHOW opmbl T-2, yTBEpXAeHHas noctaHoBreHwem [ockomctata Poccum ot

05.01.04 Ne 1;

e JOpyrve OOKYMEHTbI.

Ecnu nepcoHanbHble AaHHble paboTHMKA BO3MOXHO MOSYYMTb TOMBKO Yy TPETbEW CTOPOHbLI, TO pPaboTHMK
JomkeH ObiTb yBegoMeH 06 9TOM He MeHee Yem 3a Tpu paboumx OHA M OT Hero LOJMKHO ObITb MOMy4YeHo
NMCbMEHHOE cornacue (NMMbo NMCbMEHHBIN 0TKa3), koTopoe PaboTHWK JOMKEH AaTb B TeYeHue NsTn pabo4mx
OHEen ¢ MOMeHTa Nnony4veHns oT paboToaaTtenst COOTBETCTBYIOLLENO yBEOOMIEHUS.

B nucbMeHHOM yBegoMrnieHuM pabotopatenb [AOMKEeH MocTaBuTb paboTHMKA B U3BECTHOCTb O
nocrneacTBUsIX OTKa3a B Jadve UM cornacusi Ha NonyveHne nepcoHarbHbIX OaHHbIX, BKITOYasa 0Tka3 B npueme
Ha paboTy.

Jlvua, nonydawwme nepcoHanbHble [AaHHble paboTHWKa, 00s3aHbl cobniogatb PEeXMM  CEKPeTHOCTU

(koHdUMOeHUManbHOCTK). [JaHHOE MONOXEHWE He pacnpoCcTpaHseTca Ha ObMeH MepCoHanbHbIMU OaHHbIMU
pabOTHUKOB B NOpsiaKe, YCTAaHOBIEHHOM doeaeparnbHbiMy 3akoHamu (MpunoxeHne 2. O693aTensCcTBO).
3awmTa nepcoHarnbHbIX 4aHHbIX paboTHMKA OT HEMPABOMEPHOrO UX UCMOSNB30BAHUA UIK YTpaThl JOJPKHA ObITh
obecneveHa pabotogartenem 3a CYeT ero CpPeAcTB B MOPSiAKE, YCTAHOBNEHHOM TpydoBbiM kKogekcom PO,
WHbIMW dhefeparnbHbIMU 3aKOHaMMU.

2.10. PaboTHUKM O0OMmKHblI OblTb O3HAKOMIIEHbI NoA pocnncb C OOKYMeHTaMu opraHusauumn, ycCtaHaBiMBalOLLMMMU
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nopsigok obpaboTkM MepcoHanbHbIX AaHHbIX pPabOTHMKOB, a Tawkke ocBegoMIieHbl 06 MXx npaBax W
0653aHHOCTSIX B 3TOWM 0bnacTtu.

PaboTHMKM He OOSKHbI OTKa3blBaTbCA OT CBOMX MPaB Ha COXpaHeHWe W 3awuTy TanHbl. Ecnnv B TpygoBom
poroBope 6ynet copgepxatbcs Hopma 06 oTkase paboTHMKa OT AaHHOrO npaBa, TO B STOM YacTu TPyAOBOW
[0roBop GyaeT cumtaTbesi HeJeNCTBUTENbHbBIM.

PaGotonaTtenb M pabOTHWKM [OOSHKHbI COBMECTHO BblpabaTtbiBaTb Mepbl 3aliMTbl NMEPCOHanbHbIX AaHHbIX
paboTHNKOB.

3. XpaHeHue nepcoHanbHbIX AAHHbIX PpaboTHMKa

Ceepnennst o pabotHukax MAOY OOLW Ne 45 r. Tomcka XpaHATca Ha GymMadkHbIX HOcuTensix B kabuHeTe
JenonpoussoacTtea. [na 3aToro ncnonb3yoTcs cneumanbHo obopyaoBaHHble Lwkad u cend. CeegeHus o
paboTHMKax pacnonaratoTcs B andaBuTHOM nopsigke. Knod oT cendpa, B KOTOPOM XPaHATCH CBEOEHUS O
paboTHMKaxX LUKOSbl, HAXOAMTCH Yy OENONPon3BoANTENS, a NPW ero OTCYTCTBUW - Y AMPEKTOpa LKOMbI. JIndHbIe
ena yBOreHHbIX pabOTHMKOB XPaHSITCA B apXUBE LLUKOIbI.
KoHKkpeTHble 0053aHHOCTM MO XPaHEHWIO NWNYHBLIX Aen pabOTHMKOB, 3aMOSIHEHWUIO, XPaHEHWIO W Bblgade
TPYOOBbIX KHWKEK (OyONMKaTOB TPYAOBbLIX KHWKEK), UHBIX JOKYMEHTOB, OTPaXaloLWmUX NepcoHarnbHble AaHHbIe
paboTHMKOB, BO3MaraloTCsl Ha AEenoNpon3BOAMTENS U 3aKpeNnnaTCs B TPY4OBOM OrOBOPE, 3aKMHOYEHHOM C
HVM, U JOJMPKHOCTHON MHCTPYKLUN.
B OTHOLEHUN HEeKOTopbIX AOKYMEHTOB AEWCTBYIOLLUMM 3akoHodaTenbcTBOM P® moryT 6biTb yCTaHOBMEHbI
WHble TpeboBaHUSA XpaHeHus, Yem npefycMoTpeHo Hactodwmum [MonoxeHnem. B Takmx cnyydasax cnegyet
PYKOBOACTBOBATLCA NpaBuriamMmu, yCTaHOBMEHHbIMU COOTBETCTBYIOLLMM HOPMATUBHBIM aKTOM.
CeepneHunst 0 paboTHMKaxX LUKOMbI MOTYT TaKKe XPaAHUTbLCA Ha 3MEKTPOHHbIX HOCUTENSX, OOCTYN K KOTOPbIM
OorpaHuyeH naporsem.
PaboTtogaTtenb obecneumBaeT orpaHuMdeHWe OOCTyna K MepcoHanbHbIM AaHHbIM PabOTHMKOB IvuLaM, He
YNONTHOMOYEHHbIM 3aKOHOM NMbo paboTogaTenem AN NOMy4YeHUs COOTBETCTBYHOLLMX CBEAEHUIA.
Hoctyn K nepcoHanbHbIM [aHHbIM paboTHMKOB 0e3 crneumanbHOro paspeLleHuss UMEKT paboTHUKM,
3aHMMatoLLME B LLUKOSE CreayroLime AOMMKHOCTU:

e [OUpPEKTOp;

e 3amecTutens anpektopa no YP;

e 3amecTuTenb anpektopa no BP;

e 3amecTutenb anpektopa no AXP;

e [ernonpoussoauTens.
Mpu nonydyeHun cBefeHWA, COCTaBMSAIOLWMX NEpPCOHanbHble AaHHble paboTHMKA, yKasaHHbIe nuua OOSKHbI
UMETb NpPaBO MNOMy4yaTb TOMbKO TE MepCOoHaNnbHble AaHHble pPabOTHWKA, KOTOpble HeobXoouMMmbl And
BbIMOSTHEHWNST KOHKPETHbIX (OYHKLMIA, 3a0aHWN.

4. Nepepaya nepcoHanbHbIX AaHHbIX pabOTHMKA
Mpu nepepaye nepcoHanbHbIX [AdaHHbIX paboTHWKa paboTopaTtens AoSkeH cobnodaTe creayowme
TpeboBaHus:

. He coobLiaTb nepcoHarnbHbl€ JaHHble pa6OTHVIKa TpeTbeVI CTOpPOHE ©e3 NMCbMEeHHOoro cornacusi pa6OTHVIKa, 3a

WCKITIOYEHMEM Crly4aeB, Korga 9TO HeobXoAMMO B LEnsx npefynpexneHus yrposbl XWM3HW UM 340POBbHO
paboTHUKA, a Takke B Cryyasx, YCTaHOBMNEHHbIX dheaeparnbHbiM 3aKOHOM (HanpyMMep, HECYaCTHbIN CryyYanm Ha
Npou3BOACTBE 00sA3bIBaeT paboTogarens npu HeobxooumMoCTu OO0CTaBWUTb MOCTPadaBLLEro B yypexaeHue
3[paBOOXPAHEHMNS, HEMEAMNEHHO MPOUHG(OPMUPOBaTL POOCTBEHHWKOB MOCTpPadaBLUEro, a Takke HanpasBuTb
coobLieHne B opraHbl U opraHu3auuu, onpegeneHHole TpyaoBbiM kogekcom PO (ct. 228 TK P®), nHbiMun
degepanbHbIMM 3aKOHaMK; O Crny4vasix OCTPOro OTpaBrieHust pabotoaatens coobLlaeT B COOTBETCTBYHOLLMN
OopraH CaHUTapHO-3MNMAEMMOSNOINYECKOIOo KOHTPOMS).
YuutkiBas, 4yto Tpynosoin kogekc PP He onpeaensieT KpUTepum CUTyaLmMn, NpeacTaBnsiowmx yrposy
XKM3HW 1Ny 300pOoBb0 paboTHUKA, paboTodaTenb B KaXKAOM KOHKPETHOM Cryyae fenaeT CaMOCTOATENbHYH
OLIEHKY CEpbe3HOCTUN, HEMMHYEMOCTU, CTEMEHN TaKoW yrpo3bl. Ecnin xe nuuo, obpaTmBLLeecst C 3anpocoMm, He
yNoriHoMo4YeHo pefepanbHbiM  3aKOHOM Ha MOSTyYEHWE MEPCOHANbHbIX AaHHbIX paboTHuka, nunbo
OTCYTCTBYET NUCbMEHHOE cornacue paboTHWKa Ha NpefoCTaBNeHne ero NepcoHasnbHbIX cBeAEHU, NMbo, No
MHEHMIO paboTopartensi, OTCYTCTBYET Yrpo3a XWM3HU WM 340poBbi0 paboTHMKa, paboTogartenb ob6s3aH
OTKa3aTb B MPeAOCTaBMEHUN MEePCOHasbHbIX AaHHbIX nuuy. Jluuy, obpaTmBLIEMYCS C 3aMpPOCOM, BblLAeTCs
NMCbMEHHOE yBeaoMIieHe 06 oTkase B NPeaoCTaBNEHNM NEPCOHANbHbIX JAHHbIX.
He coobuaTtb nepcoHanbHble AaHHble paboTHMKA B KOMMEpPYECKMX Lensax 6e3 ero nMCbMeHHOro cornacus;
Mpepynpeantb nuL, NONyYarLWwmX NepcoHarnbHble AaHHble paboTHUKA, O TOM, YTO 3TU AaHHbIE MOryT ObITb
NCMOMb30BaHbl NNLLb B LENSX, 418 KOTOPbIX OHN COOOLLEHbI, U TpeboBaTb OT 3TMX NUL, NOATBEPXOEHUS TOrO,
YTO 3TO NpPaBUNO COOMOAEHO;
OcywecTBnsaTb nepefady MepcoHanbHbIX OaHHbIX paboTHWKa B npegenax ogHoro pabortogartenst B
COOTBETCTBUN C HacToALWMM [NonoxeHnem;
Paspeluatb 4OCTYN K NepcoHarnbHbIM AaHHbIM Pab0THMKOB TOSMBKO CreumanbHO YNOTHOMOYEHHBLIM NnLaM, npu
3TOM yKasaHHble Nnuua LOJPKHbI UMETb MpaBO Mofy4aTb TOMbKO Te MepcoHasbHble faHHble paboTHYMKa,



4.1.6.

4.1.7.

4.2.

5.1.
5.1.1.
5.1.2.
5.2.
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5.2.2.

5.2.3.

5.2.4.

5.2.5.

6.1.
6.1.1.

6.1.2.

6.1.3.
6.1.4.
6.1.5.

6.1.6.

6.1.7.

KOTOpble HeOBXOANMbI AN BbIMONIHEHNS KOHKPETHBIX (OYHKLNIA;

He 3anpawvsaTb MHhopMaLmio O COCTOSAHUM 300POBbSA PAbOTHMKA, 3@ UCKITIOYEHNEM TeX CBEAEHU, KOTopble
OTHOCSITCSI K BONPOCY O BO3MOXHOCTW BbINONHEHNA paboTHUKOM TPyAOBOW (PYHKUMKM (Hanpumep, AONyCTUMO
obpalleHne 3a MHpOpPMaUMENn O COCTOSHUM 300POBbA OepeMEHHON >KEHLLMHBLI MPU peLLeHun Bonpoca O ee
nepesoAe Ha Apyryto paboTy, NCKIoYaloLLy0 BO3AeNCTBME HEBNaronpuaTHBIX TEXHOTEHHbIX (haKTOpPOB).
lMepenaBaTb NepcoHanbHble AaHHble paboTHuka npegcTaBuTensm paboTHMKOB B NMOpsOKe, YCTAHOBMEHHOM
TpyooBblM KOAEKCOM W HacToAwmM [lonoxeHwem, W orpaHMumMBaTb 3TY WMHAOPMaUMIO TOMbKO Temu
nepcoHanbHbIMM  AaHHbIMM  paboTHMKA, KOTOpble  HeobXxoAMMbl  ONS  BbINOMHEHWUS  YKa3aHHbIMU
NpeacTaBUTENAMU UX PYHKLNA.
[daHHble TpeboBaHusa ycTaHoBMNeHbl cT. 88 Tpygosoro kogekca P® n He noanexart U3MEeHEHWUo, NUCKIIOYEHMIO,
TaK Kak aBnstoTca obasaTenbHbIMY ANS CTOPOH TPYAOBbLIX OTHOLLEHWA.

5. O6s3aHHOCTM paboTHMKa 1 paboTtoagaTtens
B uensax obecneveHns 4OCTOBEPHOCTU NEPCOHANbHbIX AaHHbIX paboOTHUK 06513aH:
Mpu npneme Ha paboTy NpegocTaBuTb paboToaaTento NofHbIE U AOCTOBEPHbIE AaHHbIE O cebe;
B cnyyae namMeHeHWsi CBeOEHWI, COCTaBMSIOWMX MepcoHarnbHble AaHHble paboTHWKa, He3ameanuTernbHO
npefocTaBuTb AaHHYO MHopmaumio paboToaaTento.
PabotopgaTtenb 0b6s3aH:
OcyLlecTBNATb 3aWmTy NEPCOHanbHbIX AaHHbIX paboTHUKA;
ObecneunTb XpaHeHue NepBUYHOM YYETHOW AOKYMEHTauuu no ydeTy Tpyga U ero onnatbl, K KOTOPOW, B
YaCTHOCTM, OTHOCATCS AOKYMEHTbI MO Y4eTy KaapoB, JOKYMEHTbI MO YYETY UCMONb30BaHWS paboyvero BpeMeHu
N pacyeToB ¢ paboTHMKamMm no onnate Tpyga u ap. lNpu 3TomM nepcoHarnbHbIe AaHHbIE HE AOMKHbI XPaHUTLCA
Aonblue, Yem 3TO OnpaBAaHO BbINOMHEHMEM 33afad, AN KOTOpbIX OHW cobupanuncb, Unu orblue, Yem 3TO
TpebyeTcs B MHTEPECax fnu, O KOTOPbIX COOpaHbl AaHHbIE;
3anonHeHne AOKyMeHTaLmMK, cogepalleln nepcoHanbHble AaHHble paboTHMKA, OCYLLECTBMSATE B COOTBETCTBUM
C YHUUUMPOBAHHLIMM (OpPMamMn NEPBUYHOM YYETHOM [OKYMEHTauum no y4yeTy Tpyga WM €ero onnarbl,
YTBEPXKAEHHbLIMW NocTaHoBneHneM FockomcTtata Poccum ot 05.01.04 Net;
Mo nucbMeHHOMY 3asBreHuto paboTHMKa He NO3gHEee TpexX OHEN CO OHS MOoAaym 3TOro 3asiBfieHUsi BbiaaBaTb
nocregHeMy KOMMWM OOKYMEHTOB, CBSA3aHHbIX C paboTou (Konuu npukasa o npueme Ha paboTy, NMpukasoB O
nepesofax Ha Apyryto paboty, npukasa o6 yBornbHeHUM ¢ paboTbl; BbIMUCKM U3 TPYAOBOW KHYDKKW; CMPaBKn O
3apaboTHon nnaTe, nepnoae paboThbl y gaHHOro pabotoaarens u gpyroe). Konum JOKYMEHTOB, CBSI3aHHbIX C
paboTon, AOMmKHbI ObiTh 3aBEpPEHbl Haanexawmm obpasom 1 NpegocTaBnATECA paboTHUKY 6e3BO3ME3OHO;
B uensx obecnedyeHnss COXpaHHOCTU AOKYMEHTOB MO NIMYHOMY COCTaBy YBOSIbHAEMbIX pabOTHMKOB B Crny4yae
peopraHvsaumm 1 nNMKBMgauMm opraHm3aumn, a Takke coumanbHON 3alUMLEHHOCTM rpaXaaH, BbIMONHSOLLIMX
paboTy no TpygoBOMY [AOroBOPY, BKMYaTb B CBOWM yuypeduTernbHble OOKYMEHTbl MnpaBuna ydyeta WU
COXPaHHOCTN JOKYMEHTOB MO NIMYHOMY COCTaBY, a Takke CBOEBPEMEHHOW Nnepenayun ux Ha rocygapCTBEHHOE
XpaHeHWe Npu peopraHM3aumn Unu NMKBuaaLumn opuamdeckoro nuua (pacnopshkeHune lMNpasutensctea PO ot
21.03.94 Ne 358-p «O6 obecneyeHnm CoOXpaHHOCTN OKYMEHTOB MO NINYHOMY COCTaBY»).

6. MpaBa paboOTHMKOB B LieNsxX 3alWmTbl NepCoOHanbHbIX AAHHbIX
B uensax obecneuveHns 3alimTbl NepCoOHanbHbIX AaHHbIX, XpaHsALWmMxcs y pabotogarens, paboTHUKA UMEIOT
npaso Ha:
MonHyo nHdopmaumio 06 MX NepcoHanbHbIX AaHHbIX M 00paboTke 3TUX AaHHbIX, B YACTHOCTU, PabOTHMK
MMeeT NPaBo 3HaTb, KTO U B KAKUX LIeNSIX UCMOSb3yeT UM UCMONb30Bar ero nepcoHanbHble faHHbIE;
CBobogHbI GecnnaTHbI OCTYN K CBOMM MepCOHarbHbIM AaHHbIM, BKMOYas MpaBoO Ha MOfyYyeHue Komnui
nobon  3anuck, cogepxallen nepcoHanbHble AdaHHble paboTHMKa, 3a  MCKIYEHMEM  Cryyaes,
npeaycMoTpeHHbIX dheaeparnbHbIM 3aKOHOM;
OnpepgeneHuve npeacTaBuTenen Ans 3almTbl CBOMX NEPCOHANbHbBIX OAHHbIX;
JocTyn K OTHOCALLMMCS K HUM MEOULIMHCKAM OaHHbIM;
TpeboBaHMe 00 WCKIMIOYEHUN UMW UCMPABEHUN HEBEPHBLIX WUIMW HEMOSHbIX MEPCOHANbHbIX OAHHbIX, @ Takke
OaHHbIX, 00paboTaHHbIX C HapyweHvem TpeboBaHun Hactoswero Kogekca. lNMpu oTkase paboTtogatens
UCKITIOYUTb MMM UCMPaBUTbL NEPCOHanbHble AaHHble paboTHMK UMEET NMpaBO 3as8BUTb B MUCbMEHHON dhopme
paboTogaTento 0 CBOEM HECOrnacum ¢ COOTBETCTBYIOLLUM 0DOCHOBaHMEM Takoro Hecornacus. lepcoHanbHble
OaHHble OLEHOYHOro Xapaktepa paboTHUMK WMEET MpaBO [OMOSMHWTL 3asiBIEHWEM, BbIpaXKaloWwUM ero
COBCTBEHHYIO TOYKY 3pEHUS;
TpeboBaHve 06 u3BelleHMM paboTogartenem BCeX L, KOTOpbIM paHee Obln coobLleHbl HEBEPHbIE WK
HeMNorsHble NepcoHarbHble AaHHble paboTHUKA, 060 BCeX NMPOU3BEAEHHbIX B HUX UCKITIOYEHUSIX, UCNPABIEHUSIX
UNn JONOSNTHEHUSIX;
O6GxanoBaHue B cyf nobbIX HENMPaBOMEPHbIX AeACTBUIA unn Be3snericteus paboTtogatens npu obpaboTke m
3aLLUMTe ero NepcoHarnbHbIX AHHbIX.



7. OTBeTCTBEHHOCTb 3a HapylweHune HOpM, perynmpyruwmux nony4veHue, 06pa60TKy U 3almTy NnepcoHarnbHbIX

7.1

7.2.

OaHHbIX paboTHMKa

Jlvua, BMHOBHbIE B HapyLUEHUW HOPM, PErynupylolmx nomnyvyeHne, obpaboTky M 3awuTy MNepcoHarbHbIX
OaHHbIX paboTHMKa, MPUBMEKATCHA K AWCUMNIMHAPHOA M MaTepuarnbHOW OTBETCTBEHHOCTM B MOpsigke,
yCTaHOBNeHHOM TpyaoBbiM kodekcoMm PO u mHbiMM dedepanbHbIMU 3akoHaMK, a Takke MPUBIIEKAOTCA K
rpaXK4aHCKo-MpaBoBOW, aAMWHUCTPATMBHOW W YrONIOBHOW OTBETCTBEHHOCTW B MOPSiAKe, YCTAHOBMEHHOM
denepanbHbIMN 3aKOHaAMMU.

HenpaBomepHbI 0Tka3 paboTogarenss UCKMOYUTb WM UCMPaBUTb NepcoHanbHble AaHHble paboTHWKa, a
Takke noboe MHoe HapylleHve npaB paboTHMKA Ha 3aLUMUTY NepcoHanbHbIX AaHHbLIX BieveT BO3HUKHOBEHUE Y
paboTHuka npaBa TpeboBaTb YCTpPaAHEHUS HapyLleHusl ero npaB W KOMMEHCauuMM MNPUYUHEHHOTO TaKuUMm
HapyLleHreM MOoparnbHOro Bpeaa.



C MonoxeHneM o pabdoTe ¢ nepcoHanbHbIMK AaHHbIMK paboTHMKoB MAQY OOLL Ne 45 03HakoMMeHbI:

Ne n/n D.1N.0. [omkHocTb Hata Mognucb
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MpunoxeHue 1.

k MNonoxeHuto o paboTe ¢
nepcoHasnbHbIMW AaHHBIMM
pabotHukoB MAQY OOLL Ne 45

Oupektopy MAOY OOLL Ne 45 r. Tomcka
JlokmuoHoeoli E.N.

(®amurnusi, UMsi omyecmeo MosIHOCMbHO)

(GormxHocmb, Mecmo pabomei)

MacnopT: Ne

BbigaH

[ata Bblgaum « » 20 T
Agpec:

(c uHdekcom)

TenedoH

SAABIIEHUWE

B cooteetcTtBuM co cT1.7, 8, 9 PenepansHoro 3akoHa oT 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX
OaHHBIX» C UENnbl NPaBOBOro PEerynmpoBaHus TPYAOBbIX U WHbIX HEMOCPEACTBEHHO CBA3A@HHbLIX C HUMWU
oTHoweHun pato cornacve MAOY OOLWL Ne 45 r. Tomcka Ha aBTOMaTM3MPOBaHHYK, a Takke 0e3
Mcnonb30BaHWsa cpeacTB aBTomaTm3aumm odpaboTtky, cbop, 3anmck, cMcTemaTn3auuto, HakoMneHne, XpaHeHue,
yTouHeHne (oOHOBNEHME, W3MEHEHWE), W3BMEeYEHMEe, WCMNOMb3oBaHWe, nepefadvy (pacnpocTpaHeHue,
npegocTaBneHne, OCTYMN) MOMX NEPCOHANbHbIX AaHHbIX, B TOM Y/Cne pasMelleHne nHdopmalmm 060 MHe Ha
oguyuansHom catime MAQY OOLLl Ne 45 r. Tomcka. Hactosiwee cormacme Ha UCNOMb30BaHUE MOUX
nepcoHarnbHbIX AaHHbIX OEWCTBYeT B TevyeHue cpoka padotel B MAOY OOLW Ne 45 r. Tomcka. Hactosiwee
3asBreHne MoxeT BblTb 0TO3BaHO MHOW B MMCbMEHHON hopme.

O6 OTBETCTBEHHOCTU 3a JOCTOBEPHOCTL NPEACTaBMNEHHbLIX CBEAEHUN NpeaynpexaeH(a).

MNognucb

[ata




MpunoxeHue 2.

k MNonoxeHuto o paboTe ¢
nepcoHasnbHbIMU SAHHBIMM
pabotHukoB MAQY OOLL Ne 45

OBASATENBLCTBO

O HepasrnalleHn nepcoHarnbHbIX AaHHbIX PabOTHMKOB

A, , B KayecTBe

(HasBaHWe A0mMKHOCTK)
MAQY OOLU Ne 45 B nepuopg TpyaoBbix oTHoweHun ¢ MAQOY OOLU Ne 45 1 B TeyeHue Tpex feT nocne ux
OKOHYaHWs 006S3YHOCh:

e He coobwaTb nepcoHarnbHble OaHHble pabOTHWMKOB TpeTben CTOpoHe 6e3 NUCbMEHHOro cornacusi
paboTHMKOB, 33 UCKITIOYEHNEM CIyyaeB, Koraa 3To TpebyeTcs B Lensax NpeaynpexaeHust yrposbl XU3HU 1
300pOBbI0 pabOTHMKA, B CIyyasix, yCTaHOBIEHHbIX AENCTBYIOLLIMM 3aKOHOAATENbCTBOM;

e 006 yTpaTte nnm HegocTaye HocuTenen NepcoHasnbHbIX AaHHbIX PabOTHWUKOB, yOOCTOBEPEHUN, KNYen oT
nomMeLleHnin, cendoB (MeTannuyecknx Lwkados), u 0 Apyrux dhaktax, KOTopble MOryT MpuUBECTU K
pa3rnaLleHunto NepcoHasbHbiX AaHHbIX PabOTHMKOB, a TakkKe O NMPUYMHAX U YCIOBUSAX BO3MOXHOWN YTEYKM
CBeJeHWIn HeMea IeHHO CoobLLaTh ANPEKTOPY LUKObI.

Ho Moero ceefeHusi JoBeAeHbl COOTBETCTBYHOLLME MOMOXEHNUS MO 0OECNEeYEHUI0 COXPaHHOCTM MEPCOHAarbHbIX
OaHHbIX paboTHMKOB. MHe W3BECTHO, YTO HapyleHWe 3TUX MOJIOKEHNA MOXET TMOBMeYb YroJOBHYIO,
aAMVHUCTPATMBHYIO, TPaXOaHCKO-NMPaBOBYD U MHYK OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOL4ATENbCTBOM
Poccuiickon ®egepauun.

(momKHOCTD) (nognuce) (®.1.0))

3K3eMﬂﬂﬂp 005a3aTenbCTB 0 HepasrnalweHnn nepCcoHanbHbIX aHHbIX nonyqvln(a).

(momkHOCTB) (nognuce) (®©.1.0.)
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